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Accounts Payable

Accounts Payable helps you keep accurate information about money you owe, due dates, and available discounts. Your business can save money by carefully tracking and taking advantage of terms and discounts, predicting cash requirements, and tracking payments to ensure they are made only once.  Automating routine activities in Accounts Payable also improves your productivity and reduces cycle time, allowing you to focus on doing the right things and not just getting the routine activities done.
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Flexible to Fit Your Business

When setting up the Accounts Payable module, you can choose options to match the way you run your business, including taxes, aging, and fiscal period information. You can define specific aging categories for statement cycles and change them as needed.

Powerful Data Entry and Inquiry

Reduce your time spent entering and viewing vendor information by distributing document amounts to multiple accounts payable accounts/subaccounts — without manually breaking them into separate documents. You can also distribute transaction amounts to multiple expense accounts/subaccounts and companies. Use vendor classes to default several document options automatically, increasing your data entry efficiency. And you can locate a vendor by invoice or purchase order number, then drill down from a check to the invoices it paid.

Efficient Processes

The Accounts Payable module gives you efficient control over accounts payable processes. You can enter as many expense accounts as needed by your business. Also, enter debit and credit adjustment transactions that automatically update vendor balances. Automatic calculation of sales and value added taxes is available when appropriate, and you can automate activities for payment selection and scheduling, recurring entries, check writing, check reconciliation, and electronic payments.

Comprehensive Reporting

You can use a wealth of standard reports, including cash requirements, check preview, check register, accounts payable transactions, vendor trial balance, recurring vouchers, and the accounts payable batch register. Also available are extended reporting options, including the ability to sort, select, and filter on any field in the table that is referenced by a report. You can present data in an unlimited number of ways, to help you improve business performance.

For U.S. based companies, you can print 1099 tax reports for your vendors, and use magnetic media reporting. You can also send 1099 information to the IRS in electronic format. Accounts Payable supports multiple 1099 years and 1099 boxes, as well as a default 1099 box for each 1099 vendor.

	Business Issues
	How This Flexible Product Can Help

	You’d like an easy way to select bills for payment, sometimes based on your own unique criteria.
	Accounts Payable allows a wide variety of payment selection methods, including the options to select by company, vendor, or pay date. A list of commonly used selection categories is provided. If you want to specify a different category, simply use the Advanced Selection Option to form your own selections from a list of nearly 20 voucher fields.

	When vendors call with questions, you need instant access to detailed information.
	You can drill down to supporting source documents when you need detailed vendor information. Drill down is available from the Voucher and Adjustment Entry, Manual Check Entry, Vendor History, and Document Maintenance screens. For quick and easy document lookup, you can find vendor information using that vendor’s invoice or purchase order number and drill down from a check document to the invoices it paid.

	For some vendors, you often have to post documents to different Accounts Payable accounts.
	Although each vendor has a default Accounts Payable account, you can use any Accounts Payable account to process a document. You can split accounts among departments or divisions and distribute expenses to any number of accounts.

	For items such as COD shipments, you need the ability to print checks “on the fly.”
	For previously entered vouchers, you can quickly create and print a check at the time of manual check entry.

	Some of your vendors require one check per invoice, others do not.
	When you set up check processing for your vendors, you can pay separate vouchers for the same vendor by separate checks, instead of making all payments in one check. In addition, manual check information can be entered at the time of voucher entry for convenience.

	You want to have adjustments selected at the same time as their corresponding vouchers.
	At data entry time, you can earmark a debit memo to be applied to a specific voucher.


Accounts Payable delivers these additional features:

· Flexible vendor ID structures for meaningful identification

· Vendor grouping by class for speedy data entry and meaningful reporting

· Vendor status control: active, one time

· Automatic removal of one-time vendors, at appropriate time

· Multiple purchase sites

· Sales and use tax calculation, and sales and value added tax tracking and reporting

· Voiding of checks for current or prior periods

· Discount calculations to track potential savings on vendor payments 

· Automatic generation of recurring vouchers 

· Posting to future or prior periods with ability to exclude for current period reporting

· Quick maintenance windows for adding or changing vendor information during entry

· History retention of up to 99 periods of transaction detail and 99 years of vendor

· Unlimited purchase order addresses per vendor

· Multi-company support with automatic inter-company entry generation

· Easy pre-payment check writing
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The tab design allows convenient organization of data. From the Vendor Maintenance screen, you can choose the documents tab to view all or specific documents for that vendor.
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